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How to Submit a Planning Application -
Planning Applications

Use this document for guidance submitting a Planning Application.
Register a Portal Account

A portal account only needs to be registered once, the first time an application is submitted.

Open Google Chrome, if possible. Chrome is the only browser supported by CityView and
generally improves functionality.

Navigate to Portal: https://cityview.steamboatsprings.net/Portal/. Click ‘Register’
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https://cityview.steamboatsprings.net/Portal/

There are three steps on three screens. Proceed through each by entering the required
information in each field.
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Welcome to the City of Steamboat Springs Web Portal Registration
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Contact Information

Would you like to assoclate your account with an existing Contractor Yes No
license?
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New Contact Information
Reguired information i indicated with an asterisk ()

Full Name*

Preferred Contact Method:*

Search for address
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When registration is complete, look for a confirmation email from CityView to activate your
account. Click the link to complete registration. Check the spam folder if necessary.
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Registration Complete

Your new account was created successfully.

A confirmation email has been sent to kellyfromthecity@gmail.com. Please allow up to 30 minutes for the email to arrive.
Please click on the hyperlink contained in the email to activate your account
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Submit a Planning Application
If required, complete a presubmittal meeting with the Planning Department prior to submittal.

See the Planning Application Resource Center How To Prepare for a Presubmittal Meeting
document to determine if a presubmittal meeting is required and learn how to prepare.

3 02/2025

e w » 00 :



Sign in to Portal: https://cityview.steamboatsprings.net/Portal/. Navigate to ‘Portal Home’,
scroll down to ‘Planning Department’ and click ‘Apply for a Planning Application’.
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Choose the project type from the drop-down menu, enter a name and description in the
comments field.
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Development

step 1: Step2: step 3: Step 4:
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Planning Application - Project Description
TMPPL20230000056

Required information is indicated with an asterisk ().

Choose the project type:*

Project Descriptive Name:* fGueicy

Annexation
Appeal of Decision
CDC Text Amendment
Civil Construction Plans
Community Plan Amendment
Concept Review
Gonceptual Development Plan
Conditional Use
Development Plan
Easement Vacation
Engineering Variance
Extraterritorial Subdivision Plat
Final Plat
Floodplain Development Permit

Cancel | |y ione Preservation Review ey
Historic Register Designation
Improvements Agreement
Legal

Comments:*
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Planning Application - Project Description
TMPPL20230000056
Required information is indicated with an asterisk (*).
Choose the project type:* | Development Plan v‘@

Project Descriptive Name:* [Enter the project name here ]
Please give your project a brie description. This will become the project name.
Maximum 500 characters

Comments:* [Provide a brief project description here

Please add any additional comments about the project. Maximum 4000
characters

‘ Cancel | Next Step: Planning Types ‘ Save this Application for Later
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Choose the more specific application type, if applicable. Only choose one.
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Planning Application - Planning Types
TMPPL20230000056

Required information is indicated with an asterisk (%)

_ ~ Please choose the appropriate item(s) for your project.

[bearch

(@ ODevelopment Plan - Administrative
(@ ODevelopment Plan - Administrative & Minor Variance
(@ Opevelopment Plan - Minor Modification

(@ ODevelopment Plan - Public Hearing

Development Plan - Public Hearing & Conditional Use & Major Variance

@ CDevelopment Plan - Public Hearing & Condtional Use

(@ ODevelopment Plan - Public Hearing & Major Variance

Previous Step: Project Description | Next Step: Planning Details ‘ ‘ Save this Application for Later

Powered by CityView i)

Some Application types require additional information such as Gross Floor Area, number of lots,
or number of Variances. Be sure to enter a value of at least 1 in all fields. If no Gross Floor Area
is proposed, please still enter 1.

5 02/2025



cityview.steamboatsprings.net

@2 Steamboat Springs,.. ) Office 365 Login @) InteractiveMap @ KDTrcllo ® CVLVEWorkspace  CDC %% Clerk&Recorder ©  CivicPlus 5/ CONNECTExplorer i Kronos Workforce.. @ Mimecast [} Comp Stuff oGov [ Skep 42 Welcome to DOCU.

R AmpoRT & Fre & pouce © mans

GOVERNMENT DEPARTMENTS SERVICES

Building Dept-Routt County

o Ciy of Stzamsost Springs Web Foral

ity Clerk
City of Steamboat Springs Web Portal

Code Enforcement

Engineering

Welcome Kelly Douglas
. Sian Out W y My Shopping Carl (0) Porial Home Search for a Property
Planning & Community Sianout 7 o FotalHome. =
Development
siep1 step2 sipa sips
FractDeseson Farna Tpes Saming Dests e
sups steps sup7 sups
=4 Sobries RePes suome e

Planning Application - Planning Details
TMPPL20230000886

Required information is indicated with an asterisk ().

- - Development Plan - Public Hearing & Conditional Use & Major Variance

Gross Floor Area (SQ FT): [ ]

Number of Variances: | ]

Frovous s P Tps | sty Lot e o L

Bowered by CityView

Select a location, if applicable. Click 'Can't find address?' to enter a location using the Parcel
Number. Applications may be submitted without a location when appropriate.
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Planning Application - Location of Project
TMPPL20230000056

Please select a location, if applicable. Click ‘Can't find address?'to enter a location using the Parcel Number. Applications
may be submitted without a location when appropriate
Eind location in Map

Use my location: [

Search for an address

Begin typing a street address or Parcel ID Number above and we will search
existing locations within the jurisdiction. If your location appears, please select it
from the list.

Find Locations Near Me

Can't find address?

The location you have selected

4

Add Another Location

[ brevicuis Sten Prannion Detaits | Next Sten- Contacts | e this Anlcation for | ater

Upload each required document against the correct submittal item. Multiple documents may
be uploaded against a single submittal item as needed. Please name documents according to
the guidelines at the top of this page.
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Print Requirement Items

Type Status Date Verified
~ Proof of Ownership (@) Pending
Select a new document for this requirement: Browse...
—
~ Property Owner Sign Off & Submittal Requirements Pending
Form (@)
Select a new document for this requirement: Browse..
—
~ Detailed Narrative () Pending
Select a new document for this requirement: Browse..
—
~ Coversheet (g) Pending
Select a new document for this requirement: Browse..
—
~ Existing Conditions Plan (&) Pending
Select a new document for this requirement: Browse..
—
~ Site Plan (@) Pending
Select a new document for this requirement: Browse..
—
~ Grading & Drainage Plan (&) Pending
Select a new document for this requirement: Browse...
—

%
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Fees are assessed in the last step and payable in portal via credit card. Fees must be paid in

order for applications to be processed.
Click ‘Submit’ to finalize.

Staff will follow up upon receipt of submitted applications.
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