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Letter of Credit Template - Planning Applications 
Use this template when a Letter of Credit (LOC) will be provided as collateral for an Improvements Agreement. Other language may be acceptable and can be evaluated through the development review process. This document is intended as a resource. 
Irrevocable Letter of Credit Template
Issuing Bank's Letterhead
Irrevocable Letter of Credit
From:
Issuing Bank: [Insert bank name.]	Issuance Date:  [Insert LOC issuance date.]
Letter of Credit No.: [Inset LOC number.]	Expiry Date:  [Insert LOC expiration date.]
Amount:  [Insert aggregate amount.]	

To:
City of Steamboat Springs (the "Beneficiary")
137 10th Street
P.O. Box 775088
Steamboat Springs, CO  80477
Attention:  Planning Director

Applicant:
[Name of Applicant] (the “Applicant”)
[Applicant’s Address]
Improvements Agreement:  
Letter of credit to be used as a warranty for improvements as contained in the Improvements Agreement recorded at Reception # [Insert Reception #.].
Ladies and Gentlemen:
We, [Name of Bank] (the “Bank”), hereby establish this Irrevocable Letter of Credit (the “Letter of Credit”) in your favor for an amount up to the aggregate sum of $[Insert amount.] U.S. Dollars.  This Letter of Credit is issued as warranty for improvements to be completed by the Applicant pursuant to the referenced Improvements Agreement.
Funds under this Letter of Credit are available to you by your draft or drafts drawn at sight on us containing the number of this Letter of Credit, as set forth above, in the Form of Sight Draft attached hereto as Exhibit 1 and incorporated by this reference.  Partial drawings are permitted.  The amount of the funds available under this Letter of Credit may not be reduced, except by payment of drafts drawn hereunder, or pursuant to written authorization given to us by the City of Steamboat Springs (the “City”).  The sole condition for payment of any draft under this Letter of Credit is that the draft be accompanied by a letter, on the City’s letterhead, signed by the planning director or designee, stating that one or more of the following conditions exist:
1.) The City has determined that the Applicant is in default of its obligations under the referenced Improvements Agreement; or

2.) The City has been informed that the Letter of Credit will not be extended at its Expiry Date, or the Expiry Date of an automatic extension as described below, and the Applicant has not provided a replacement Letter of Credit satisfactory to the City or, alternatively, has not provided cash as a surety.
Drafts for payment by the City, pursuant to this Letter of Credit, shall be deemed timely presented if, prior to the Expiry Date of the Letter of Credit, the draft is deposited in the U.S. mail or otherwise delivered for transmission by any other usual means of communication with postage or cost of transmission prepaid and properly addressed to the above letterhead address.
We hereby agree with the City that such drafts will be processed in good faith and duly honored, upon presentation to us, as provided herein.  In case of wrongful dishonor, we agree to reimburse the City for all court costs, investigative costs and reasonable attorney fees the City may incur in obtaining payment, according to the terms of this Letter of Credit.  
This Letter of Credit shall be automatically extended without amendment for additional periods of one year from the present or any future Expiry Date hereof unless at least sixty (60) days prior to any such date we shall notify you in writing by overnight courier service that we elect not to so extend this Letter of Credit.
This Letter of Credit shall be governed by and construed in accordance with the laws of the State of Colorado.  We further agree that the exclusive venue for any action concerning this Letter of Credit shall be the District Court for Routt County, Colorado.
If issuing bank is outside of the State of Colorado, include the following: Per Section 26-204(d) of the Steamboat Springs Revised Municipal Code, we can only accept a Letter of Credit from out of state if it contains specific language stating that the issuer agrees that the proper venue for any legal action is the county (Routt), and that the letter of credit shall be governed by the laws of the state (Colorado).  

Very truly yours,
[Insert name of issuing bank.]
By:	__________________________________
	Signature of Authorized Signing Officer


	__________________________________
	Print Name

Exhibit 1
Form of Sight Draft
[Insert Date.]
At sight, pay to the order of the City of Steamboat Springs [Insert written out amount. Example: one hundred] Dollars ($[Insert amount in numerals. Example $100), for value received and charge to the account of [Insert name of applicant].
Drawn under Letter of Credit No. [Inset LOC number.], dated [Insert LOC issuance date.].
To:	[Insert issuing bank name], City of Steamboat Springs, beneficiary.
[Insert address of Issuing Bank], 

By:  Director of Planning and Community Development, City of Steamboat Springs

___________________________________
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