
Mineral Right Notice Template

[Insert Date]


[Insert Mineral Right Owner’s/Lessee’s Name]
[Insert Mineral Right Owner’s/Lessee’s Address]
[Insert Mineral Right Owner’s/Lessee’s Address]


RE:	Notification of Application for Development


Dear Mineral Right Owner or Lessee,

As required by Colorado Revised Statues 24-65.5-101 et. seq., I am writing to notify you that I have submitted an application to the City of Steamboat Springs Planning Department for [insert name of proposed project], a [insert project type submitted], on property located at [insert legal description and street address].

Use the following paragraph for Public Hearing application types:

The project will be heard by Planning Commission and City Council; however, hearing dates have not yet been scheduled. An additional notice with the hearing dates will be mailed to you no less than two weeks in advance of the first hearing date. In the meantime, please feel free to contact me at [insert contact information] or the Planning Department at 970-871-8258 for more information about the project.

Use the following paragraph for Administrative application types:

A final decision to approve or deny the project will be made by the Director of Planning & Community Development; however, the decision date has not yet been scheduled. An additional notice with the decision date will be mailed to you no less than two weeks in advance of the decision date. In the meantime, please feel free to contact me at [insert contact information] or the Planning Department at 970-871-8258 for more information about the project.

Sincerely,


[Insert Applicant Name]


	
