
DEPARTMENT OF PLANNING & COMMUNITY DEVELOPMENT
124 10th STREET
P.O. BOX 775088

STEAMBOAT SPRINGS, COLORADO 80477
(970) 879-2060

103/26/2014

SUBMITTAL REQUIREMENTS FORM

The following submittal requirements must accompany a completed Application Form. A pre-
submittal meeting is required to determine the applicability of discretionary standards listed
below.  

If there are any discrepancies between these submittal requirements and the submittal requirements listed in the 
CDC, the submittal requirements in the CDC shall prevail.

PUD District

_____ Application.  A completed application form as provided by the Director.

_____ Fee. The appropriate fee as adopted by City of Steamboat Springs Resolution.

_____ Proof of Ownership. Proof of ownership in the form of a Routt County Assessor printout in
conjunction with a notarized affidavit stating the owner of the property. Where the owner of the
property is an entity, it must be stated who the owners/managers of the entity are i.e. officers,
directors and shareholders of corporations, managers and members of LLCs, general and limited
partners for limited partnership, partners in partnerships. In instances where the applicant is not
the owner of the property, an authorization from the owner for the non-owner applicant to proceed
must be included with the above-referenced proof of ownership. Subsequent applications for the
same development proposal may submit a signed affidavit, together with the previous submitted
proof of ownership, signifying ownership has not been altered in any manner.

_____ Public Notice.   With your application, provide the required information to satisfy public notice
requirements. Public Notice shall be performed in accordance with Sections 26-42 and 26-51
of the CDC. Notice shall include Surrounding Property Owner Notice, Newspaper Publication,
Property Posting, Website Publication, and Mineral Rights Notification.

 Surrounding Property Owner (SPO) notice. Utilize the map and list provided by the Planning
Department to identify surrounding property owners. SPO notice shall be mailed no less than 14
days prior to public hearing. The applicant shall submit a signed affidavit to the PlanningDepartment
no less than 7 days prior to public hearing. A blank affidavit form is available at the Department of
Planning and Community Development.

 Property Posting. The property shall be posted for 10 consecutive days prior to public hearing. A 
signed notification affidavit is necessary for each property posting. 

 Mineral Rights Notification must be mailed no less than 30 days prior to public hearing or an affidavit
stating that no mineral rights exist shall be submitted to the Planning Department 30 days prior to 
public hearing.  
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_____ Letter.  A letter containing:

_____ A clear statement or description of the requested PUD;
_____ The purpose for the request and intent for future development of the subject site;
_____ A detailed description of how the proposed change of zone complies with the criteria

for approval of a PUD as contained in Section 26-81.
_____ A detailed description of the proposed PUD zoning including but not limited to allowed

uses, dimensional, development and design standards.

_____ Legal Description.  A complete legal description of the property.

______ Contents. All PUD Districts shall contain the following information unless specifically waived in 
writing by the Director.  The applicant is encouraged to provide additional relevant information.  
The contents of the PUD District submittal shall be divided into the following four sections and 
clearly labeled as such. This shall not be construed to mean that all of the information in each 
section needs to be provided on one sheet of paper but rather that the information be located in 
the same clearly labeled section of the PUD.

______ Section One, Cover Sheet.  All of the following information is required and shall be contained 
within Section One.  

Title.  A title with the following language:

PUD District
For

(Legal Description)
also known as

(Name of Development)
(Street Address)

If the legal description is too lengthy for the title block, such legal description shall be 
clearly labeled as an exhibit and included as part of the PUD.

______ Index.  The index should list all the sections and page numbers of the PUD.

______ Vicinity Map.  A vicinity map with an arrow indicating north at a scale of not less than one 
inch equals one thousand feet (1”=1,000’) with the public street(s) closest to the property 
graphically depicted and clearly labeled.

______ Section Two, Existing Conditions Plan. All PUDs shall be accompanied by an Existing 
Conditions Plan with the following information:

______Perimeter outline and internal lot lines of the subject site;

______The approximate location, dimensions, and area of any existing structures or other site 
improvements, such as bridges, radio towers, and fences located on adjacent property. 
The Director may require the location, dimensions, and area of any existing structures or 
other site improvements, such as bridges, radio towers, and fences located within one 
hundred (100) feet of the subject site if he/she Director determines that such a requirement
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is necessary to evaluate potential project impacts;

______The approximate location and size of existing sanitary and storm sewer mains and water 
mains on site and on adjacent properties. The Director may require the location and size of
existing sanitary and storm sewer mains and water mains within one hundred (100) feet of 
the subject site if he/she Director determines that such a requirement is necessary to 
evaluate potential project impacts;

______Culverts and other underground structures within the site, or contributing to the site;

______Centerline, edge of pavement and width of right-of-way or easement, for all internal or 
adjacent public and private streets;

______The location of adjacent property lines. The Director may require the location of          
property lines within one hundred (100) feet of the subject site if he/she Director 
determines that such a requirement is necessary to evaluate potential project impacts;

______Location of existing easements as well as a description of the type of easement;

______High water line for water courses, limits of one-hundred year floodplain, and
perimeter of existing wetlands; and

______Other natural features of the site including predominate vegetative cover, outline of major 
tree stands, and rock outcroppings.  Trees exceeding one foot in caliper shall be 
specifically identified; and existing topography with two (2) foot contours.

The following information may be required, as determined by the Director at the pre-submittal
meeting, if he/she determines that it is necessary to evaluate potential impacts of the PUD or to
demonstrate compliance with the PUD criteria for approval.

______ Section Three, Site Plan.  A site plan with the following information shall be required with all 
PUDs and shall be contained in Section Two.

______Written and graphic scale.

______North arrow designating true north.

______Date of preparation and space to indicate dates for subsequent revisions.

______Existing zone district.

______ Perimeter outline of exterior and interior lot lines with approximate dimensions in square 
footage or acreage clearly indicated. 

______ Existing principal and accessory structures to be retained, clearly differentiated from 
proposed new structures and additions.  A roof plan is the preferred method to show 
these structures. 
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______ Location of riparian areas, watercourses, wetlands, 100-year floodplain and floodway as 
defined by FEMA and/or other available drainage information acceptable to the Floodplain 
Administrator for the City.

______ Location of existing sanitary and storm sewer mains, water mains and other dry utilities.

______Graphic identification and delineation of existing and proposed easements as well as a 
description of the type of easement.  Note:  The only easements exempted from this 
graphic identification and delineations are emergency access easements and other 
blanket easements; however, all blanket easements must be described in text on the plan.

______Names of adjacent subdivisions or names of owners of adjacent unplatted property.

______Graphic identification and delineation of easements on properties adjacent to the subject 
site as well as a description of the type of easement.  The director may require location of 
easements within one hundred (100) feet of the subject site if he/she determines that such 
a requirement is necessary to evaluate potential project impacts.  Note:  The only 
easements exempted from this graphic identification and delineation are emergency 
access easements and other blanket easements; however, all blanket easements must 
be described in text on the plan.

______Location of significant natural features including but not limited to rock outcroppings, 
mature vegetation and predominate vegetative cover.  Trees exceeding one foot in caliper 
shall be specifically identified.

______Location and dimensions of setbacks from all structures to adjacent lot lines, 
watercourses, wetlands, high water marks, floodways, floodplains, water mains, sewer 
mains, required buffers, and no disturbance zones. Location and dimensions of setbacks 
from Lincoln Avenue centerline and edge of pavement shall be shown if applicable.

______ Location and dimensions of site improvements including but not limited to parking areas, 
streets, driveways, sidewalks, trails, public spaces, amenity spaces, outdoor seating 
areas, outdoor display areas, loading areas, trash enclosures, drainage ways, and 
recycling facilities. 

______ The approximate location and dimensions of all snow storage areas.

______ The approximate location and dimensions of all required open space areas.

______ Location and dimensions of right-of-way and pavement width for adjacent streets.

______ Building envelopes for all principal and accessory structures.

______Section Four, Sketch Building Elevations.  Building elevation sketches that depicting massing 
only may be required to adequately illustrate the purpose of the proposed PUD.  Elevations are 
required for all principal and accessory structures at a scale of no less than one-sixteenth of an 
inch equals one foot (1/16”=1’).  Existing grade shall be shown with building elevations for 
purposes of building height calculation.  

______Section Five, Site Cross Section & Perspective Sketch.  A cross section and perspective 
sketch of the proposed development.
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_____ Section Six, Drawing Exhibit. A scaled drawing of the perimeter of the property with
bearings and distances prepared by a registered land surveyor in the State of Colorado. For
properties that have been previously platted, a copy of the approved Subdivision plat is
adequate if the subject site is clearly defined. The drawing must be on letter, legal or ledger
size paper so that it can be attached to the ordinance rezoning the property as an exhibit.

______ Section Seven, Preliminary Utility Plan.  All Development Plans shall be accompanied by 
Preliminary Utility Plans with the following information.

______ Perimeter outline of all structures and site improvements including approximate locations 
of landscape areas.

______The approximate location of planned water lines, hydrants, sewer lines, natural gas, 
electricity, phone, existing and proposed utility easements and other utility features.

______ Approximate location of off-site water and sewer mains that will be connected to, or plans 
for off-site installation of water and sewer mains to serve the site.

______Section Eight, Preliminary Grading/Drainage Plan.  All PUDs may be accompanied by a 
Preliminary Grading/Drainage Plan.

______ Existing contours at two (2) foot intervals;

______ Proposed finished grade contours at two (2) foot intervals;

______ Proposed finished floor elevations of the first floor;

______ Section Nine, Preliminary Traffic Impact Analysis Report.

______ Section Ten, Fire Flow Demand and Availability Calculations.   Fire flow demand and 
availability calculations in a form and content acceptable to the fire marshal.

______ Section Eleven.  Water Demand Report per Section 25-78 of the Municipal Code.  Please 
contact the Public Works Department for additional Information.

______ Section Twelve, Additional Studies. Additional studies may be requested by the Director or 
provided by the applicant if the Director or applicant believes that they are relevant to 
understanding the impacts of the proposed PUD.  City may identify additional subsequent phased 
submittal requirements.

END


